
ESSENTIAL JOB DUTIES AND/RESPONSIBILITIES 

The following duties are normal for this position.  The omission of specific statement of the duties 

does not exclude them from the classification if the work is similar, related, or a logical assignment 

for this position.  Other duties may be required, assigned and expected aside from those set forth 

below to address operational needs and changing operational practices. 

JOB IDENTIFICATION 

Job Title: Pay Grade: 

Department: FLSA Status: 

Location: Reports to Position: 

Effective Date: 

JOB SUMMARY 



QUALIFICATIONS 

Education and Experience Guidelines 
Any combination of education and experience that would like provide the required knowledge and 
abilities is qualifying.  A typical way to obtain the knowledge and abilities required for this position 
would be:      

 Education and Training 

 Experience 

Licenses or Certification Required 

The following generally describes the knowledge and abilities required in order to successfully 
perform the assigned duties of the position: 

 Knowledge of: 



Ability to: 

APPROVAL/ACKNOWLEDGEMENT 

_____________________________________  _____________ ______________
Department Head      Title            Date 

_____________________________________  HR Director  ______________ 
Human Resources Director         Title          Date 

_____________________________________ City Manager  ______________ 
City Manager            Title     

____________________________________________________ 

Date 

______________
Incumbent Employee Printed Name and Signature      Date 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 

The conditions herein are representative of those that must be met by an employee to successfully 
perform the essential functions of this job.  In compliance with the Americans with Disabilities Act, 
the City encourages both prospective and current employees to discuss potential accommodation 
needed to perform the essential duties of this position. 

 Environment:   

Physical Demands:   See Accompanying Page

 Key Working Relationships:   



Rare 
0%-10%  

of the time 

Occasional 
11%-33%  

of the time 

Frequent 
34%-66%  

of the time 

Continuous 
67%-100%  
of the time 

LIFT/CARRY 

1-10 lbs 

 11-20 lbs 

21-50 lbs 

51-75 lbs 

76-100 lbs 

PUSH/PULL 

1-10 lbs 

11-20 lbs 

21-50 lbs 

51-75 lbs 

76-100 lbs 

MOVEMENT 

Bend/Stoop/ 
Twist 

Crouch/ 
Squat 

Kneel/Crawl 

Reach Above 
Shoulders 

Reach Below 
Shoulders 

  Repetitive 
Arm Use 

Repetitive 
Wrist Use 

Repetitive 
Hand Use 

a) grasping

b) squeezing

Climb 
Stairs/Ladder 

Uneven 
Walking 
Surface 

Even Walking 
Surface 

PHYSICAL REQUIREMENTS –  
Rare 

0%-10%  
of the time

Occasional 
11%-33%  

of the time 

Frequent 
34%-66%  

of the time 

Continuous 
67%-100%  
of the time 

EQUIPMENT USE & OPERATION 

Motor Vehicle 

Heavy Equipment 
(Backhoe, dump 

truck) 

Large Apparatus 
(Fire Truck, Street 

Sweeper) 

Small Equipment 
(Mower) 

Handheld 
tool/equipment 

(tamps, weed 
eaters, shovel) 

WORK WITH/NEAR 
Machinery 

Electricity 

Power Tools 

Impact Tools 

Chemicals 

Fumes 

Heights 

ENVIRONMENT 
Indoors 

Outdoors 

Extreme Heat 

Extreme Cold 

Dusty 

Excessive Noise 

Other (explain) 

ENDURANCE 
Task Hours at One Time Total Hours in an 8 Hour Day 

Sit 

Stand 

Walk 

HEARING/VISION/DEXTERITY 
N/A AVERAGE LOW 

Hearing Acuity

Visual Acuity  

Manual dexterity 

Additional Considerations (including clarification of any of the 

above) 


	Pay Grade: EAP-09
	FLSA Status: Exempt
	Location: Lakewood Golf Course
	Reports to Position: Course Manager
	Effective Date: 08/31/2022
	JOB SUMMARYRow1: Under direction monitors employee performance and interprets guidelines and directives, trains and orients staff on procedures and proper use of equipment, operates greens mower with attachments to cut and maintain golf green; prunes, waters and fertilizes plants and shrubbery, collects and disposes garbage; inspects tools and equipment to ensure operability, performs minor services and repairs, obtains quotes on services and repairs needed; ensures equipment is cleaned and stored properly and performs additional duties in support of the department as needed or upon request.
	Ability to: Read and comprehend operator manuals, directives, gauges and indicators. Efficiently prepare reports, work orders and similar non-complex documents. Verbally communicate  to issue instructions and converse with employees, patrons, vendors or suppliers. Use math skills to correctly calibrate chemical pesticides and fertilizers. Use supervisory skills in delegation, communication, motivation and leadership. Safely and efficiently operate backhoe to lift and maneuver heavy debris. Operate tractor with attachments to cut and maintain facility grounds. Operate specialized greens grooming tools to include aerifiers and verti cutters. Exercise judgment particularly in tasks involving safety of self and others or efficiency of operations. Work in a constant state of alertness and in a safe manner
	Date_2: 
	Date_3: 
	Date_4: 
	Total Hours in an 8 Hour DaySit: 2
	Hours at One TimeStand: 3
	Total Hours in an 8 Hour DayStand: 8
	Hours at One TimeWalk: 3
	Total Hours in an 8 Hour DayWalk: 8
	undefined_3: 
	Essential Duties: Interprets orders and directives to crew members. Ensures that safety regulations are followed.Resolves minor work related problems. Trains and orients new staff on procedures and use of equipment. Monitors employee performance. Advises and informs supervisor regarding performance and disciplinary actions.Cuts grass on golf green using greens mower with attachments and empties excess grass in disposal site. Cuts and maintains fairways and grounds surrounding pro shop.Cuts low hanging limbs from trees along course.Uses string trimmer to edge sidewalks and areas not easily accessible by mowers.Attaches blower to tractor to gather leaves, straw or other debris. Uses rakes to gather pine straw and other debris; uses fork to load for disposal. Assists crew in grading, leveling and smoothing sand traps. Locates and repairs problems with irrigation system. 
	Essential duties 2: Maintains plants and shrubbery by pruning, watering and fertilizing. Instructs crew to collect garbage or other debris along course. Uses tee box mower to cut and maintain golf tees. Operates tractor with attachments to cut larger areas around facility. Operates backhoe to lift heavy debris and sand. Inspects golf green and make repairs to include laying sod as needed. Inspects fairways to ensure grass clippings are collected and properly disposed. Operates aerifier to maintain golf green. Using Fairway mower grooms and maintains fairways. Operates verti-cutter to thin golf green as needed. Distributes fertilizer and grass seeds on course; applies pesticides when needed. Visually inspects tools and equipment to ensure operability. Ensures crew checks oil and fluids to include oil, water and hydraulic fluids; adds additional fluid as needed. Inspects blades and replaces broken equipment. Inspects brakes and lights to insure proper operation. Instructs crew to perform minor repairs to equipment to include replacing minor parts, tires and hydraulic lines. Obtains quotes on services or repairs needed. Informs mechanic on repairs needed or major equipment malfunctions. Directs crew to refuel vehicle and gas powered equipment as needed. Ensures that tools and equipment are cleaned regularly and are free of grease, dirt or debris before storing. Using pressure washer, brush and cleaning solution, clean vehicle of mud, dirt or debris. Cleans workshop to include sweeping, collecting garbage and cleaning bathrooms. Uses two-way radio to communicate with supervisor or work crews on work related issues. Subscribes to and reviews professional publications. Performs or instructs crew in performing minor building maintenance tasks to include painting, clean windows and replacing lights. 
	Licenses and Certs: Ornamental and Turf Pest Control Commercial Applicator Permit (required within one year of hire)
	Knowledge: Knowledge of greens maintenance including fertilization, weed control, aerating, mowing and irrigation. Knowledge of tools and equipment used in greens maintenance. Knowledge of fertilizers and pesticides used in greens maintenance. Knowledge of policies, rules and regulations of the City of Phenix City. 
	Hours at One TimeSit: 1
	Job Title: Greens Superintendent
	Department: Golf Course
	Education and Training: High School Diploma; training in agronomy or closely related area
	Experience: 10 years experience in a progressively responsible leadership roll at a Golf Course or other specialized turf management
	Environment: Work is primarily outdoors
	Key Working Relationships: Maintenance employees, Course Manager, vendors, course patrons
	Title: 
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